YTBEPXKJAIO
Pextop  denmepansHOro  rocynapCTBEHHOTO

OIOJ)KETHOTO yUPEXIEHHs [[OIOJHUTEIHHOIO

npoQecCHOHaATBHOTO obpaszoBaHus

INOJIO’KEHUE

00 y4eOHO-METOAMYECKOM LIEHTPA

1. OBILIME ITOJIOXKEHU A

1.1. VueGHO-MeTOAMYECKUH LEHTP SBISIETCS CTPYKTYPHBIM MOApa3fieleHHeM
(enepanbHOro  rocyaapCTBEHHOTO  GIOMKETHOTO  YUPEXKAEHHUS OMOJHHUTEIBHOTO
npogeccronansHoro obpaszoBanusi «LleHTpansHas TrocymapcTBEHHAs MeIHIIHHCKAS
akanemMus»» VYmupamineHus ngenamu IIpesumenta Poccuiickoit ®@enepaunum (nanee
Akanemun).

1.2, YueGHo-MeTonnueckuii nentp (nanee LleHTp) co3maercss v TMKBUAUpPYETCS
IPUKa30M peKTopa AKaJIeMHUHU.

1.3. IleHTp mOMYMHSETCS HETOCPEACTBEHHO MPOPEKTOpY Mo y4eOGHON paboTe
AKaJleMHH.

1.4, LlenTp BO3IJIaBIsAeT PyKOBOAUTEIb, KOTOPHIA HAa3HAYAeTCsl HA JOJDKHOCTh U
0CBOOOXKaeTCs OT JOMKHOCTH MPUKA30M peKkTopa AKaJeMHM I10 COIJIaCOBAHHIO C
IIPOPEKTOPOM 110 yueOHO# padore.

1.5. llpyrue pabotHuku B cocraBe LleHTpa HasHayaroTCs M OCBOOOXKIAIOTCS OT
JOJDKHOCTEH TPUKA30M peKTopa AKafeMHH [0 COTJIACOBAHMIO C DPYKOBOJHTENEM
LlenTpa u npopexTopom 1o y4eGHo# pabore.

1.6. B cBoeii nesrensHOCTH YIIpaBiieHHE PYKOBOICTBYETCS:



- IEUCTBYIOIIMM 3aKOHOaTeNLCTBOM Poccuiickoii Meeparyu:

- HOpPMaTHUBHBIMM JIOKYMeHTaMH MuHUCTEpcTBA O00pa3oBaHUsT W HAyKH
Poccniickoit ®enepanun n MunucrepeTsa 3apaBooxpanenus Poccuiickoii Denepanuu;

- Ipukasamu Ynpasnenus jgenamu Ipesuaenra Poceniickoit ®enepann;

- ycTaBoM AKaJIeMuu;

- KOJIJICKTUBHBIM IOIOBOPOM AKaIIeMHH;

NpaBUJIaMH BHYTPEHHETr0 TPYA0BOIO pacropsiika AKaJeMUN;

[IpUKasaMHu H paCHopsiKEHUAMH peKTopa AKaﬂ,eMHI/I;

peuieHUsMH Y4yeHoro coseTa AKaJeMHHM B YacTH, Kacarouleics paboThl
Ynpasnenus;

- YKa3aHHUSAMU [IPOPEKTOpA 110 yueOHOM paboTe;

- HaCTOSIIIMM ITOJI0)KEHHEM 00 yIpaBlIeHHH.

1.7. HavanbHuk LleHTpa HeceT mepcoOHANbHYIO OTBETCTBEHHOCTD 3a Ka4eCTBO M
TIOJIHOTY BBITIOJIHEHHST YTIPABJICHUEM €XEroJHOro IjiaHa paboThl B COOTBETCTBUHU C

TPYAOBBIM 3aKoHoOnarelbcTBOM Poccuiickoit ®Denepaldd W JIOKaJBHBIMH aKTaMU

AKageMun.

2. CTPYKTYPA LIEHTPA

2.1. CocraB u mraTHyl0 4uciIeHHOCTH LleHTpa yTBepkmaeT pexrop AKajgeMuu
UCXOJIsl U3 YCIIOBUW U OCOOCHHOCTEH JesTeIbHOCTH AKaIeMHUHU.

2.2. B ctpyktypy LleHTpa BXOAST Clieayrolme OTAeb:

- OTZAEN NOTIOJHUTEIBHOIO 00pa3oBaHus,

- OTJEJI aCIUPAHTYPBbl U OPJAUHATYPBI,

- oTzen obecnedeHUst 00pasoBaTeIbHON AESITEIbHOCTH.

2.3, OOszannoctd  Mexnay  pabotHukamu  IleHTpa  pacmpemenstorcs
PykoBoaurenem IleHTpa cOryacHO OJDKHOCTHBIM WHCTPYKLUSM W IIPOU3BOICTBEHHOM
HEOOXOJMMOCTH B paMKaX HACTOSIIEro [0JI0XKeHus. J[OJDKHOCTHBIE HHCTPYKIMH
pabornukam Llentpa paspaGareiBarorcs PykoBomurenem IleHTpa W yTBep:KIArOTCs

pekTopoM AKaJeMUHU.

3. OCHOBHBIE 3AZJAYU LIEHTPA

3.1. IlnanupoBaHue, opraHu3anus 1 KOHTPOJIb 00pa30BaTeILHOM e TeIbHOCTH



AKaJleMHH TIpH  peaju3alMy OCHOBHBIX MPO(QECCHOHANBHBIX 06pPA30BaATENIbHBIX
[IPOrPaMM BBICIIETO 0Opa3oBaHusl, JOMOJHUTENBHBIX NPO(PECCHOHANBHBIX POrPAMM,
MporpamMm Nnpo(heccuoHambHOro 00yYeHus.

3.2. OpranuzauuMoHHOE, MeTOAMYeCKoe K WH()OPMALUMOHHOE OOecreueHme
o0pa3oBarepbHOTO Mpolecca B AKaJIeMUu.

3.3. Pa3paboTka 1 BHeJpeHIEe HHHOBAIIMOHHBIX 00pa30BaTENBHBIX TEXHOIOIHH 1
NEPCIEKTUBHAIX ()OPM OpraHu3aluy yueOHOro nporecca.

3.4. Koopaunauus pabotel kadeap U Apyrux IojpasjeieHuii AkageMuu mo
OpraHu3aluy, [UIAHHPOBAHHUIO M peaJiM3allid o0pa3oBaTeNIbHBIX IPOrpamMM I10
HaIpaBJIeHUSAM MOATOTOBKHU U CTICHHAIBHOCTSIM.

3.5. Konrposp, aHanus 1 olleHKa KayecTBa y4eOHO-METOAUUECKOM paboThI.

3.6. Cratuctuko-uH(popMallMOHHAS JEATEILHOCTD.

3.7. KoopauHauus U KOHTPOJb AEATEIBHOCTH Kadeap M APYIHX CTPYKTYPHBIX
noapasieneHuii  AKaZeMuu 10 pa3paboTKe  METOAMYECKOro  obecreyeHus
00pa30BaTe/IbHBIX IPOrPAMM.

3.8. Metoauueckoe, HOPMaTUBHO-WH(OPMAIIMOHHOE W  OPraHU3alMOHHO-
KOHCYJIBTATUBHOE CONPOBOXKAECHHE 00pa30BaTeIbHOTO MpoIiecca.

3.9. Uzyyenne, obobuienne M pacHpoCTpaHEHHE OIBITA [0 METOIUUECKOMY

obecrieueHn0 00pa30BaTEILHOIO IIPOLIECCa.

4. OYHKIMU LIEHTPA

4.1. Oxazanue METOANYECKON MOJIEPIKKH B OCYIIECTBICHUH YUeOHOTr0 TIpoliecca
W peanu3allid Y4eOHbIX IUIAHOB M HOPMATHMBHBIX JOKYMEHTOB I10 MOATOTOBKE
CIIELIMAJIUCTOB.

4.2. Pa3paboTka MeTOAMK, pEKOMEHIANUN, HOPMATUBHO-UHCTPYKTUBHOM
JOKYMEHTAlIMH 110 OpraHu3aluy yueOHOTOo npouecca B AKaJeMHH.

4.3. TloaroroBka IUIAaHOB MEPONPHATHH AKaZeMHH [0 BOIPOcaM y4eOHO-
METOJUYECKON pabdOTHI.

4.4. Oprauusanusi B3aUMOJIEHCTBUS CTPYKTYPHBIX MOApase/eHui AKaJeMHUU B
MHTepecax IOBBIIIEHHS Ka4YeCTBA MOATOTOBKHU CIIELUATUCTOB, MOAEPHU3AIHH YIEOHOTI0

npoLecca B COOTBETCTBUH ¢ COBPEMEHHBIMU TPeGOBaHUIMH.



4.5. @opMupoBaHUe KajleHapHOro MIaHa UUKJIOB 00yUeHHs 110 IporpaMMam
JIOIOJIHUTEJIBHOTO MPO(PECCHOHAIBHOIO 00pa30BaHusl, KOHTPOIIb UX BBIITOJHEHUS.

4.6. WzyueHnue W BHeJpEHHE B MPAKTUKY HOBHIX METOJOB H TEXHOJOTHMH
oOyueHwUsI.

4.7.  ®opmupoBaHHE MPEUIOKEHHUI [0 COBEPLIEHCTBOBAHHIO YueGHOro
[poliecca U npeJicraBjieHue ux Ha oOcyskjieHue YueHoro copeta AKaJleMun.

4.8. Koopauuauus nesitenbHOCTH Kadep U KypcoB AKaleMHH o paspaboTke,
YTBEPXKICHHUIO, KOPPEKTUPOBKE pabounmx ydeOHBIX IUIAHOB, pabo4Mx IMPOrpaMm
y4eOHbIX KYPCOB U JIMCLIMILINH.

4.9. KoHTposb KauecTBa OpraHu3alMy ydeGHOrO mpolecca Ha Kapeapax M
Kypcax AKajeMHH, NPOBEJEHUE IPOBEPOK, aHATU3 WX pPe3yJIbTaTOB M  NPUHATHE
COOTBETCTBYIOLIUX Mep.

4.10. [loaroToska u npeacTaBlIeHHE UTOTOBBIX MAaTEPUAIIOB T10 JTHIEH3UPOBAHUIO
00pa3oBaTeIbHON JI€ATEIbHOCTH TI0 HOBBIM JOMOJHHUTENBHBIM TPO(ECCHOHATBHBIM
[porpamMmma.

4.11. IloaroroBka aHAWIATHYECKUX M CTATHCTUYECKMX OTYETOB TIO
MoKasaTeiiM 00pa3oBaTeILHOU AeSITEILHOCTH.

4.12. KoHTposnb COOIIONEHHs JIOKAIBHBIX IOJOKEHHH M HMHCTPYKLHH,
perjiaMeHTUPYIOLMX OpraHU3aluio yd4eOHOro mporecca.

4.13. Opranuszanuss ¥ KOHTPONIb COCTaBJE€HHS OCHOBHBIX MPO(EeCcCHOHATbHBIX
00pa3oBaTe/lbHbIX ~ MPOrpaMM  BBICIIEr0  00pa3oBaHUs U JONOJHUTENBHBIX
MPO(EeCcCHOHAIbHBIX ~ MPOrpaMM B COOTBETCTBHE TpeGOBaHMAM  (eepaabHbIX
rocyJapcTBEHHBIX 00pazoBaTebHbIX cTaHaaptoB (PI'OC), HOPMATHBHBIX aKTOB
Munucrepcrsa o6paszosanns 1 Hayku Poccuiickoit Meepaiin, HOPMATUBHBIX aKTOB
MunucTepceTBa 3apaBooXpaHeHHUs [0 CHEUUATBHOCTAM U HalpaBIeHHSIM.

4.14. Opranusanys M KOHTPONb  COCTAaBJ€HMs  y4eOHBIX IUIAHOB IO
ofpazoBaTesbHbIM IPOrpaMMaM BBICIIET0 06pa30BaHMS.

4.15. Opranusauus ¥ KOHTPOJIb (GOPMUPOBAHUS (POHAA OLEHOYHBIX CPEJICTB IO

HarpaBJIeHUIM 00pa30BaTe/IbHOM NesATEIbHOCTH.






00y4eHHe B apXHB.
5.IIPABA LIEHTPA

Llentp umeer mpaso:

5.1. JlaBath pyKOBOAUTENSM CTPYKTYPHBIX IOApa3[eleHuil AxaaeMuu
o0s13aTeNbHBIe U1 UCTIOIHEHUS yKa3aHusl 110 BOIPOCAM, OTHOCSIIAMCS K KOMIIETEHIIHH
oTJena obecrieyeHus: 00pa3zoBaTeIbLHOM e TEIHLHOCTH.

5.2. TpebGoBaTh ¥ TONyYaTh OT BCEX CTPYKTYPHBIX INOAPA3JENeHHH AKaneMuu
CBeJICHHs], HEOOXOJUMBIE /1715 BBINOJIHEHHS BO3JIOKEHHBIX Ha LenTp 3a1au.

5.3. laBaTh pa3zbsACHEHHUS, PEKOMEH/IALMK ¥ YKa3aHHs 110 BOIPOCAM, BXOISIIFM B
KoMmnereHuu LleHTpa.

5.4. BHOCHTbh  MpE/JIOKEHUS] TI0 COBEPIIEHCTBOBAHMIO 00pa30BaTEILHOTO
mpoiiecca.

5.5. IIpoBOANTE KOHTPOJIb BBINOJHEHNUS TIPUKA30B, PACTIOPSDKEHUM, HHCTPYKIIHIA
U PEKOMEH/IAIMI BHINIECTOALINX OPraHU3aliil, pelieHnii Yuesoro copeta AKageMuu U
NpUKa3oB (pacrnopsykeHUui) peKTopa I0 BOMPOCaM OpPraHM3allMk U OCYIIECTBICHHUS

y4e0HO-MEeTOUIeCKOM paboTEl.

6. OTBETCTBEHHOCTG IIEHTPA

6.1. OTBETCTBEHHOCTH 3a HaJJIeXalllee 1 CBOEBPEMEHHOE BhINOJHeHHe [{eHTpom
(yHKIWMH, MpeyCMOTPEHHBIX HACTOSLIAM MOJIOKEHUEM, HECET HayanbHUK L{eHTpa.

60.2. Ha nauansnuka LleHTpa Bo3nmaraeTcs nmepcoHanbHas OTBETCTBEHHOCTD 3a:

6.2.1. Opranusauuio aesTensHOCTH LIeHTpa M0 BHIMOJHEHHIO 33134 U QYHKIUH,
BO3JI0’KE€HHBIX Ha LleHTp.

6.2.2. Opranusaiyio B YpaBieHHH ONEPAaTHBHON M Ka4eCTBEHHOH ITOATOTOBKA
U UCIOJIHeHMS] JOKYMEHTOB, BEICHHE [IEJONPOU3BOJICTBA B COOTBETCTBHH C
AEUCTBYIOLMMU IIPABUIAMH U HHCTPYKLHSAMH.

6.2.3. Cobmonenue coTpynHukamu LleHTpa Tpy[0BOM M NPOU3BOACTBEHHOIT
JTUCLIUTIITUHBL.

6.2.4. ObGecrieuenne COXpaHHOCTH UMYILECTBa, Haxoswerocs B LienTpe.

6.2.5. CobGmroieHue mpaBuIl MOXKapHOM 6E30I1aCHOCTH.

6.3.  OTBeTCTBEHHOCTb  COTPYOHHMKOB LIeHTpa  yCTaHaBIMBacTCS WX

AOJDKHOCTHBIMU HHCTPYKLMSIMH.



